
HIRING POLICY 
 

Policy 
 
 Ef for ts  shal l  be made to adhere to appropr iate and legal  h ir ing and terminat ion 
pract ices.   Establ ished procedures wi l l  be fo l lowed to f i l l  vacancies wi th in 
var ious departments of  the Bank.  I t  is  the Bank's pol icy to f i l l  vacancies wi th 
the most competent  person avai lable,  e i ther  presently employed or newly hired.   
The Bank's pol icy in regard to employment of  relat ives is  out l ined in detai l  on 
page 10 fo l lowing this Hir ing Pol icy and Procedures.  Before h ir ing anyone to 
f i l l  an exis t ing vacancy, management wi l l  g ive thorough considerat ion to the 
promot ional  s tatus of  the employees present ly assigned to the staf f .  
 
The Bank hires indiv iduals who are qual i f ied or  t ra inable for  employment as 
determined by the Bank standards on educat ion,  exper ience, apt i tude and 
character .  Al l  decis ions regarding the recrui tment,  select ion and placement of  
employees are made sole ly on the basis of  job re lated cr i ter ia.  Every ef for t  wi l l  
be made to h ire new employees for  posi t ions which best  ut i l ize their  abi l i t ies 
and in which they wi l l  be able to achieve both personal sat is fact ion and 
opportuni ty for  growth. Al l  appl icants are processed and evaluated in 
accordance wi th those standards and current s taf f ing needs, wi thout 
d iscr iminat ion as to race,  color ,  rel ig ion,  creed, sex,  age, nat ional  or ig in,  
d isabi l i ty ,  or  veteran status.  
 
I t  is  the pol icy of  Oconee State Bank to consider h ir ing qual i f ied disabled 
persons i f  they can perform the pr imary job dut ies wi th reasonable 
accommodat ions.   In no event  shal l  the hir ing of  an employee be considered as 
creat ing a contractual re lat ionship between the employee and the Bank; and 
unless otherwise provided in wr i t ing,  such relat ionship shal l  be def ined as: 
"employment at  wi l l , "  where ei ther party,  with appropr iate not ice,  may dissolve 
the re lat ionship.  
 
As par t  of  the hir ing process, the Bank wi l l  obtain a consumer credi t  report  as 
wel l  as an invest igat ion of  any cr iminal ,  d ishonest,  or  f raudulent act iv i ty.   
Information obtained in the credit  report  wi l l  be used to establ ish the 
credi tworthiness of  the appl icant.   An appl icant wi th a cr iminal  record may not 
be hired.   The nature and c ircumstances of  the convict ion wi l l  be considered in 
relat ion to the posi t ion under considerat ion.   I f  such act iv i ty is  d iscovered af ter  
employment,  such employee shal l  be subject  to immediate suspension and 
possible d ischarge pending fur ther internal  invest igat ion by the Bank.  Any 
director ,  off icer ,  and/or  employee of  the Bank who becomes aware of  cr iminal  
or d ishonest act iv i ty of  another,  shal l  report  such knowledge to senior  
management for  appropr iate act ion.  
 
To ensure fa irness and to ident i fy employees of  the Bank who have an interest  
in,  and the qual i f icat ions for ,  var ious posi t ions wi thin the Bank,  the Bank 
employs a job post ing procedure. Employees wi l l  be not i f ied that cer ta in jobs 
are open and that appl icat ions may be submit ted.  
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